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BANG MO TA CONG VIEC
PHO GB/PHONG KINH DOANH CHI NHANH HA NOI

Chirc danh: Phé Giam doc/Phong Kinh Doanh Chi Nhanh Ha Nai
Phong ban: Phong Kinh Doanh

Bao cao cho: Giam d6c¢/Trudng phong Kinh Doanh

Pia diém lam viéc: Quan Hoan Kiém, Ha Noi

I. MUC TIEU CONG VIEC

Phé Giam Béc/Phéd Phong Kinh doanh Ha Noi chiu trach nhiém quan ly toan b hoat
déng kinh doanh va van hanh ctia van phong Ha Noi. Pong thoi, ddm bao cac trién khai
ké hoach kinh doanh phu hgp véi thi treong dia phwong va quan ly doi ngt nhan s,
dai ly d€ dat doanh thu khu vuc phia Bac.

II. MO TA CONG VIEC

1. Quan ly van phong Ha Noi:
- Dbam bao hoat ddong hang ngay ciia van phong dién ra sudn sé va hiéu
qua.
2. Pwa ra ké hoach kinh doanh phu hop cho thi trwd'ng Ha Noi:
- Xay dwng va trién khai cac chién lugc kinh doanh thich hgp dé phat trién
thi truoong Ha Noi.
3. Lén ké hoach dai ly va tuyén dung, quan ly:
- Phat trién ké hoach mé rong dai ly, tuyén dung va quan ly déi ngii nhan
su.
4. Chiu trach nhiém doanh thu phia Bac:
- Quan ly va diéu hanh dé dat dwoc cdc muc tiéu doanh thu da deé ra cho
khu vuc phia Bac.
5. Giai quyét cac van dé vé khach hang tai van phong Ha Noi:
- HO0 trg va giai quyét nhanh chéng cac van dé lién quan dén khach hang
nham duy tri méi quan hé t6t va dam bao sw hai long.

III. YEU CAU CONG VIEC
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1. Hoc van:
- T6t nghiép dai hoc cac chuyén nganh lién quan dén quan tri kinh doanh,
kinh té hoic linh vuc twong tu.
2. Kinh nghiém:
- [t nhat 5 nam kinh nghiém & vi tri quan Iy dai ly, dic linh vuc kinh doanh
Bat Dong San.
3. Ky nang:
- Ky nang lanh dao, quan ly nhan sw va giai quyét van dé tot.
- Kha nang xay dgng trién khai chién lwgc kinh doanh va phat trién thi
treong.
- Ky nidng giao tiép va quan ly thoi gian xuit sac.
4. Ngoai ngit:
- Tiéng Anh (bat budc).

IV. QUYEN LO1
- Lwong, hoa hong va thuéng hip dan
- Bao hiém sirc khde va xa hoi day da
- Co hdi thiang tién va dao tao phat trién
- M@éi treong lam viéc nang dong, sang tao, va hé tro

JOB DESCRIPTION
DEPUTY HEAD OF SALES IN HANOI

Title: Deputy Head of Sales in Hanoi
Department: Sales
Reports to: Head of Sales

Location: Hoan Kiem District, Hanoi City

JOB OBJECTIVE

The Deputy Head of Sales in Hanoi is responsible for managing all business and
operational activities of the Hanoi office. Additionally, the role ensures that business
plans align with the local market and manages the team and agents to achieve the
revenue targets in the Northern region.
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JOB DESCRIPTION

1. Manage Hanoi Office:
o Ensure the daily operations of the office run smoothly and efficiently.
2. Develop appropriate business plans for the Hanoi market:
o Create and implement suitable business strategies to grow the Hanoi
market.
3. Plan for agents, recruitment, and management:
o Develop plans to expand agent networks, recruit, and manage the team
effectively.
4. Responsible for revenue in the Northern region:
o Oversee operations to meet the set revenue targets for the Northern
region.
5. Resolve customer issues at the Hanoi office:
o Support and promptly resolve customer-related issues to maintain good
relationships and ensure customer satisfaction.

JOB REQUIREMENTS

1. Education:
o Bachelor’s degree in Business Administration, Economics, or related fields.
2. Experience:
o At least 5 years of management experience, especially in business
management in large companies.
3. Skills:
o Strong leadership, personnel management, and problem-solving skills.
o Abllity to develop business strategies and expand market share.
o Excellent communication and time management skills.
4. Language:
o English (mandatory).

BENEFITS
- Competitive salary, commission, and bonuses
- Comprehensive health and social insurance
- Career growth and training opportunities
- Dynamic, creative, and supportive work environment



